PekomeHaaumm BbIMYCKHUKY MO
NnpoxoxaeHuto cobecenoBaHus ¢ pabotoparenem

AL

=

«MHEe HyXHbl noaun, 3HawLlne, Yero OHU
XOTAT U Ha YTO OHU CNOCOBHbI. A xo4y, YTOObI
OHW >KUIM KU3HBbKD KOMMAHUM W MOHUMANW,
HaCKOSNbKO WX >XenaHuve paboTaTb M ONbIT

BHOCAT BKNag B o6LWnin pesynbTar».
PaboTtopaTens.

CoGece,u,oaaHme ABNdeTcA OCHOBHbIM MeTOAOM OLIeHKU U 0T60pa KagpoB. Ha CO6€C€D.OBaHI/Ie
MoryT ObITb npurnaweHbl 4eCATKA moneﬁ, a Ha pa60Ty npurnacaTt ofgHoro. O6bIYHO 3TO TOT, KTO
nydule Bcex nokasan cebsa Ha cobecefoBaHUU. YCnex Unu Heycrnex npy NPOXoXaeHum
cobeceoBaHns 3aBUCUT Kak OT Balumx npodeccnoHanbHbix kavecTs (obpaszoBaHue, OnbIT,
KBanudpukaums u. T.n.), Tak un OT TOro, kak Bbl nposBunu cebsi Ha cobecegoBaHum.

YTO NMOMOXET BAM YCIMELUHO NPOUTU COBECEOOBAHUE?

1. XOPOLLUAA NPEOABAPUTEJIbHAA NMNOATIOTOBKA:

1) noTpyautech y3HaTb 0 TpeboBaHusx paboTtogatens K paboTHUKY B BbIGpaHHOM
Bamu BakaHcuu ( Kakom YenoBeK MM HYXEH ), 3TO NOMOXeT BaM ChopMUpoBaTh
o6pa3 GyayLien paboTbl U CKOPPEKTUPOBATL COAEPKaHNE Pe3toMe;

2) y3HaliTe o0 komnaHuu ( n3gaTenbcTBe, NPEAnPUSTUN, areHTCTBE ), YeM OHa 3aHMMaeTcs,
YeM OHa M3BECTHA, KaKoe MEeCTO Ha pblHKE TpyAa 3aHMMaET;

3) noaroToBbTE pe3loOMe;

4) noaroToBbTE AOKYMEHTbl, NoATBepxaarwme Bawm nuyHocTb, obpasoBaHue, onbIT
paboTbl, NpodeccuoHarnbHble HaBbIKA U JOCTUXEHUS:
- nacropr,
- BOEHHbI 6uneT ( toHoWwam nnu gesyLukam, umetowwmm BYC )
- AVUNIIOMbI, CBUAETENbCTBA, YAOCTOBEPEHUS, CEPTUDUKATDI;
- TPYAOBYIO KHUXKY, TPYAOBblE JOrOBOPA;
- nopTchonuno TBopYeCKMX paboT

5) oTknoumMTe MOBUNbHLIN TenedoH Npu Bxoae B ouc pabotonatens!



2. BHAHUE O TOM, KAK NPOXOOUT COBECENOBAHUE

Iloboe cobecenoBaHne MOXET ObITb NPEeACTaBEHO B BUAE 3TAMNOB:

1. lMfpueemcmeue.

MpunBETCTBME HYACTO BbIMMAANT Kak KOPOTKMIA pasroBop: «bbICTPO N Bbl HALLNM HAL 0pnUC?»,
«XopoLlo N1 gobpanncb?»,
«[MpoxoauTe, pacnonarantecb»...n ap.

OcHoBHas uenb KagpoBWKa — OpraHn3oBaTtb 66C€,Ely, CHATb HanpsAXeHne y KaHoungarta Ha pa60Ty.

Bawa uenb — co3gatb nepBoe BnevaTrieHne o cebe Kak o0 AeNI0OBOM YenoBeke.
Ha yTto cneagyeT o6paTtnTb BHUMaAHUE:

a) MMMUOX: KaK roBOPMTCS, BCTPEYatoT No 0AEXKe, a NPOBOXAKT No ymy . Ha cosgaHvne nepBoro
BrneyatneHus o cebe, cornacHo nccnegoBaHMsAM NCUXOISIOrOB, Y Bac €CTb TONbKO 15
cekyHa. Bawa ogexaa pomkHa paboTaTtbh Ha Baw o6pas Kak Yenoseka yCneLHoro,
rpaMoTHOro, yBepeHHoro B cebe. MoaTomy, nas Ha cobecegoBaHue, xenatenbHO
3apaHee npogymMaTtb CBOM Hapsd, CO BKycoM nofobpas ero anemMeHTbl, 00yBb,
akceccyapbl. AKKypaTHOCTb, ONPATHOCTb, YACTOTA, NpaBusibHbIN Nogbop oaexabl,
npuyecka, MakmsXX XxapakTepmuayeT YenoBeka C TOYKM 3peHUs OTHOLEHUA K cebe,
oKpyxatoLmm nogam, padote. B uenom xe Baw o6pa3 gomkeH 6biTb ageKBaTHbIM
CcMTyaumm 1 cooTBETCTBOBaTbL Bawlen Byaywien AOMmKHOCTH.

6) maHepa noBeaeHus: 60nbLUYI YacTb MHpopMauumn o Bac kagpoBuk
«NpPoOYNTbIBaET», NPOCTO Habngas 3a Bawwvm nosegeHnem: MMMUKON, No3amu,
Xectamu. NoaTtomy Ha cobecegoBaHUN BaXXHO NPOABNATD:

- pobpoxenaTenbHOCTb - YBEPEHHOCTb B cebe

- MONOXMUTENbHbLIN HACTPOW - 9QHEPru4HOCTb

- YeCTHOCTb - afleKBaTHblEe peakLummn Ha BOMNpochl
-OTKPbITOCTb - BblAEPXXaHHOCTb

- QHTYy3Ma3Mm

- COOTBETCTBME MUMUKMN, XKECTOB COOEepKaHUO Bawux BbICKkasbiBaHUN

[ns nepsoro BnevatneHusi o Bac umeet 3HaveHue:

* kak Bbl 3akpbiBaeTe 3a cobon aBepb ( He NOBOpAYMBasiCb CMNUHOW, a MMSAs B NULO);

* kaKk nogaeTe pyKy ( pykonoxaTtue He JOMMKHO ObiTb BAMbIM UMW arpeCCUBHBIM );

* Ha Kakown CTyn cagutechb ( He C NPOTUBOMONOXHOM CTOPOHbI CTOMAa OT MHTEPBbLIOEPA,
a ¢ 6oKy, B «yrmnoBy» NoO3nLNI0, Co3gaBas OLyLLEHNE OTKPbITOCTU U UCKPEHHOCTU );

* Bawa ocaHka ( NOATSAHYT U CTPOEH );

* Kkak Bbl cmoTpuTe ( BHUMaTenbHbIM B3rNaa B rnasa );

* kak Bbl roBopute ( CNOKOWHbBIM 1 AobpoxenaTenbHbl TOH, HE MAMIUTBL! );

* Bawmwm xecTtbl. Crieante 3a pykaMmu: HexenaTternbHO LWernkaTb KOCTALWKaMn
nanbLeB, nognupaTb NoAGOPOOOK pykamu, YecaTb rofioBy v T.4. XKecThbl
AOJTKHbI OTpaXaTb coaepxaHue Baluen peun.

2. Camonpe3seHmauus,

Llenb paGoTogatens — no3HakoMUTbLCS C KaHOMAAaTOM, chopMMpoBaTh
npeacTaBneHne o Bac kak o noteHUMansHOM paboTHUKE.



Bawa uenb — 3a 2-3 MMHYTbI B pacckase co3gatb 0 cebe GnaronpuAaTHbIN o6pa3
B rnasax paborogartens.
HauunHaeTca camonpeseHTauus, kak npaBunio, ¢ BONPoca: «pacCKaXuTte o cede».

Obuwue pekomeHOayuu:

O6Last CTpYKTypa camonpeseHTauuu: MpyMep camonpeseHTauum

1. Bawwu doamunus, uma Kanampat: «MeHs 30ByT ViBaH [lopH, Mbl ¢ Bamu

AoroeapuBanmcb o cobecenoBaHUm»
PabotopaTens: «[a, koHe4yHo! Hy yTo —
pacckasblBanTe!»

2. Bospacr. Kanguoat: «ATtak, cenyac mHe 20 neT, 9 OKOHYUI

3. ObpasoBaHue 1 onbIT TPYJOBOM PbIGuHCKnin nonurpadmnyeckuin Konnempx, Nosyynn
peatenbHocTn. 3aech Bl OUNIIoM No cneuuanbHOCTU «M3aaTenbckoe aenos.
pacckasbiBaeTe, Yyero Bbl ycnenm Ha gaHHbIn MOMEHT mLLy paboTy No Nomny4YeHHOM
AOBUTBCA B XKU3HMU. crneunanbHOCTU. XO4eTCs NPUMEHUTL MOMyYeHHbIe
4. MpuynHa, no KoTopon Bbl NpULNK | 3HaHUSA Ha NpakTuke. A cyuTaro, YTO MOU 3HaHUSA U
Ha cobecenoBaHue. HaBblk1 6yayT BOCTpeboBaHbl B BalleM M34aTenbCTBeY.

* Ecnu ByaeT HYy>XHO YTO-TO YTOYHUTL, paboTogaTtens cam cnpocut Bac 06 atom.
* MoMHUTE O Tpex hakTopax yCnelHOoM camonpe3eHTaumu: rnybokoe camopackpbiTue,
HEe3aBUCUMOCTb OT YYy>KOro MHEeHUA, yBEPEHHOCTb U Tpe6OBaTeJ'IbHOCTb Kk cebe.

Mocne camMonpeseHTaunnm Bawm MOTYyT NpeanoXnTb 3anNOJIHUTbL aHKeTy KaHaunAaaTa.

3. 3anos1HeHUe aHKkemMbI KaHOUGama

Ha aTom atane Bam npurogartcs: - BHUMaTENbHOCTb
- AOKYMEHTbI, B3ATble ¢ cobon
- py4ka ( 3apaHee NpoBepbTe Hann4ymne NacTbl B CTEPXKHE )

Obwue pekomeHOayuu rno 3arosiHeHU aHKembl:

1. CogepxaHue Bcex B3ATbIX Ha cobecefoBaHVe JOKYMEHTOB U3y4uTe 3apaHee.

2. Ecnu B npouecce 3anonHeHWss aHKeTbl BO3HWKaKOT BOMPOCHI — HE CTECHANTECH
3apaTtb UX KagpOBUKY.

3. |_|pl/l 3anoJIHEHUN aHKETbl MOMHUTE, YTO BCE MMEET 3HAa4YEeHNE: KOJTMHECTBO N XapaKTep
owmnboK (MCnpaBneHnit), (PaMoOTHOCTb, MOYEPK, YETKOCTb POPMYSIMPOBOK.

4. 3anosfiHAnTe aHKeTYy akKypaTHO, He TOPOMSACh.

5. )KenaTenbHO 3anonHATL aHKeTy cBoen py4vkon ( Bawwm nogrotoBneHHOCTS,
UMUK, OPraHN30BaHHOCTD).

4. YenybneHHoe UHmMepehbto

a) lIpogheccuoHarnbHbIe 80MNpPOCHI

Llenb paboTtopatens — NOHATb, KAaKOB YpoBeHb Baluen npodeccmoHansHon
noAroToBKW NO crneunanbHOCTU U Kak Bbl MOXeTe aTO ncnonb3oBaTtb B paboTe.
Bawa 3agaya — nokasatb TO, 4TOo Bbl 3HaeTe No cneunanbLHOCTU U YXXe ymeeTe AenaTtb




CaMOCTOATENIbHO.



O yem Bac moz2ym cripocume:

- yTO Bbl yMeeTe genatb?

- B Kakux npogpeccrmoHanbHbIX nporpaMmmax Bl

paboTaeTe? - kem Bbl BuanTe ceba yepes natb net?

- noyemy Bbl xoTuTte pabotath y Hac?

- Y10 Bbl 3HaeTe o Bawen komnaHmum?

- yTo Bac vHTepecyeT B paboTe?

-y Bac nmeetca onbiT pabotbl ( ntobon )?

- NoYeMy MMeHHO Bac Mbl OMKHbI NPUHATE Ha paboTy?

- Kak Bbl nocTynaeTte, ecnun y Bac He nony4aeTtcs 4ero-1o
[obutbca? - 4To rnasHoe B paboTe — npouecc unu pesynbTaT?

- Y710 Bbl 3HaeTe 06 0COGEHHOCTAX Hallen paboTbl? -

Ha kakom obopyaoBaHun Bbl MoxeTe paboTaTb? - kak

paccuMTaTb peoyKTop C LUEBPOHHOW Nepegaven?

- rge n 4em Bbl 3aHMManucb Ha CBOEN NOocneaHen CTaxxnposke (
npakTuke )? - kak Bbl nnaHupyeTe npogasaTb Hall HOBbIV TOBap? 1 Ap.

Obuwue pekomeHOayuu:

* He HyxHO nepexuBaTtb, ecnu y Bac HeT onbita pabotbl. BaxHo Bawe
XenaHwe ero npmobpectu.

* UHorpa ang pabotogatensa Hambonee BaXXHbIMU B KaHAMAATE ABMAKOTCS HE ONbIT U
npodgeccroHanbHble HaBblkK1, a 06y4aeMoCTb KaHAMaaTa, ero MoOBUIbHOCTb, YyMEHNe
nagnTb C NOAbMKU, OTBETCTBEHHOCTb. TaKoro COTpyaHuKa ¢ roTOBHOCTbIO BO3bMYT Ha
paboTy, ecnu y Hero ecTb rnaBHoe - XernaHne paboTaTb.

* CKOHUEHTPUpYMNTECH, CryLllanTe BONPOChHl BHUMATENBHO.

* OTBEYas Ha BOMPOCHI, CTapanTeChb YIIOXNUTbLCA B HECKOSIbKO MUHYT.

* U3berante OOHOCIIOXHbBIX OTBETOB «Aa», «HET», 4YTOObl O BaC He CIOXWUIOCb
BMeYyaTfieHMe Kak O YenoBeKe, He MOryLLeM OO bACHUTb CBOK TOYKY 3pEHUS.

* CneauTte 3a NPaBUIbHOCTBIO PeYdn, HE UCMONb3YNTE CIEHT.

* MomHuTe: nepebuBaTb cobecegHnKa - NIIOXOW TOH.

* Bonpocbl Ha NPOBEPKY crneunarsnbHbiX 3HaHWI MOTYT NpeacTaBnsaATLCS B Buae TecTa (
0COBEHHO YacTO NPUMEHSIKOT TECTbI A1 OLEHKN 3HAHUIA NPOrpaMMMUCTOB, TEXHUKOB MO
KOMMbIOTEPHBLIM CETAM, ByxrantepoB, MEHEKEPOB MO NpoAaXaM, CrneLmanncToB no
An3aiiHy). 3anonHsaeTcs TeCT UCXoas U3 npeanaraeMon NHCTPYKLUN.

6) JluuHOCMHbIe U IUYHbLIe 80MPOChI

Llenb paGoTtogatensi — NoHATb, Kakve y Bac ecTb NMYHOCTHbIE KA4ecTBa,
Haubonee noaxoaswme Ans paboTbl B JaHHOW KOMMaHUM U OOMMKHOCTM.

Bawa 3agava - Hauny4wmnm o6pa3om nokasaTb CBOU NPOGECCHMOHANBHO BaXHble,
[lenoBble, NMMYHOCTHbIE KayecTBa.

O yem Bac moz2ym cripocums:

- Bawe cemenHoe nonoxeHne? JInyHas XnsHo?
- yto Bac moTtuBupyet?

- I0YeMy OZHW NIOAN yCNeLUHbl, a Apyrue — HeT?
- pacckaxute o Balumx yBneveHusx.

roe Bbl ewe npoxoamnun cobeceagoBaHna?
naeanbHbI PyKOBOOUTENb - KAKOWN OH?



KakuM O0SKeH ObITb XOpoLmnim paboTHUK?

noyemy foau CTPONAT Kapbepy?

novemy nioaxN BOPYHOT?

4yTo Bam Gonblue BCcero noHpaBunoch B xoae Baluen nocnegHen CTaxmpoBkn?
- roToBbl N Bbl B criyyae Heob6xoauMoCTU BbINTU Ha paboTy B BbIXOAHOMW AEHb?
- YyacTo nun Bl obpallaeTech B NOMAMKNUHUKY, 6epsi BONMbHUYHBIN NTUCT?

- yTo Bbl Bynete genatb, ecnu He nony4uTe 3Ty paboTty?

- roToBbl N Bbl NpucTynnTh K paboTe 3aBTpa?

Obuwue pekomeHOayuu:

* OTBeYanTe Ha BOMNPOCHI NErko, eCTECTBEHHO N JOCTAaTOYHO KpaTKo.

* MsbGerante pacckasbiBaTb O CBOUX CEMEWHbIX Npobremax, MaTepuanbHbIX TPYAHOCTAX,
O NONMUTUKE, PENUIUW.

* He cTouT OT3bIBaTbCHA MNOXO O MPEXHEeM pykoBoauTene, npenogasaTensx,
mMacTtepax, ObiBLUMX KOMnerax, COKypCHUKax.

* He nopggaBanTeCcb UCKyLLEHMIO FpybO OTBeYaTb Ha BOMPOCHI, 3aAaHHble Bam
I'IpeHe6pe)Kl/ITeJ'IbelM, COMHeBawLWnMCA, BOSMYLLEHHbIM TOHOM KapOBUKa
( Bac Takum obpasom MOryT npoBepsATb Ha CTPECCOYCTONYMBOCTb U YMEHME BECTU cebs

B CIOXXHOW O6CTaHOBKE ).

* OTBeYasa Ha BOMPOChI, CTapanTeChb YNOXUTLCA B HECKOSTbKO MUHYT.

* He ctpemntech nogaBuTb cobeceqHMka CBOMMU 3HAHUAMUN U OMNbITOM.

* [Mpn oTBETax cTapanTecb He UCMONb30BaTh WTaMMbl («<MHe HpaBuTCcA paboTtaTtb C
napbMn»), nydlle pacckaxuTe, kak Bbl 310 genaete, o Bawen maHepe paboTtbl ¢
HUMK ( «CYMTalo, YTO rNaBHoe B paboTe C NoabMU — OTKPbITOCTb, YMEHNE JOCTYMHO
06 BACHUTL MHPOPMaLMIO, BbI3BaTb Y YENOBEKa NOSNTOXUTESTbHBIE AMOLMM» ).

* JINYHOCTHbIE BOMNPOCbI MOTYT ObITb npeacrtasrieHbl B BUOE NCUXOJIONrMYeCKOro tecta (
0COOEHHOo YacTo NMPUMEHAT AJ1A OUEHKN KaHOMOAaTOB - MEHEOXKEPOB MO Nnpogaxam un
peKkname, |/|3/:|,aTenel7|, TEXHOJI0roB — I'IOJ'IVIFpa(bVICTOB ), nnn cUTyaunoHHbIX MHTEPBbLHO (
ANnsA Bcex cneumanbHocTen ). Hanpumep, «lMpeactaBbTte cebe, 4to Bam ogHOBpeMeHHO
nocTynunu Aea npeanoxeHns paboTbl OT pasHbix paboTogatenen. Kak Bol 6yaete
AenaTb BbIbop?» ( BONPOC Ha udyyeHne Balwen motmBauumn Tpyaa ).

* B niobom cny4ae, B kaxaom u3 Bac paboTtogatens xoyeT yBUAETb:

- AKTMBHOCTb XXWU3HEHHOW NO3NLUN;

- LleneyctpeMneHHOCTb 1 rOTOBHOCTb paboTaTbk C MakCUMaribHOW oTaauven;
- CaMmocToAATENBHOCTHM B NPUHATUN peLueHvu7|; -

OTBETCTBEHHOCTb 3a pe3ynbTaThbl CBOEMN pa6OTbI;

- CNoCcoBGHOCTb PYKOBOAUTL MM FOTOBHOCTb MOAYNHATLCS;

- YpoBEeHb UHTENNEKTyarnbHOW akTUBHOCTN;

- CNocoBHOCTb TBOPYECKM NOAXOANTL K peLLEeHNIo Npobrem;
- CTeneHb CaMOKPUTUYHOCTU N OO BEKTUBHOCTb OLIEHOK,;

- YMeHue XopoLLOo roBOpUTb U CRyLLaTh;

- BHelwHOCTb 1 MaHepy noBeaeHus;

- YeCTHOCTb 1 NOPSAOYHOCTb.

5. OmeemsbI Ha Bawu eonpochkbi

Llenb paboTtogaTenst — oLeHUTb CTENEHb 3aMHTePEeCOBaHHOCTU kKaHaMaaTa B paboTe.
Bawa Lenb — yTo4HUTb TO, YTO Nokasanocb Bam He coBCeEM SICHbIM 1 MPOABUTL
MHTepec K CoAep)KaHuio, YCrIoBUSIM, BO3MOXHOCTSIM paboThl.



Obuwue pekomeHOayuu:

* B oTBeT Ha Bonpoc paboTtoaatens: «EcTb N1 y Bac BonpocbI?» He CTOUT FOBOPUTb, YTO HET.

* 3apgaBaniTe BOMPOCHI, HE CTECHANTECH YTOYHUTb, €CMN YTO-TO HE MOHAMMN.

* OrpaHuybTECH 2-3 BOMpOcamMu.

* 3apaBaTb 6onblliee KONMMYECTBO BOMPOCOB YMECTHO B TOM Cryvae, eCcnv Bbl
BMONTE ABHYIO 3aMHTEpPECOBaHHOCTb paboToaaTtens.

* [locTapanTecb 3apaHee Kak MOXHO 6ornblue y3HaTb O TOW opraHu3auun, kyga Bam npepcrout
natn Ha cobecepgoBaHue. lNMobecenyite ¢ Yenosekom, paboTatowmMm Tam nnm paboTaBLLNM
paHee, HO y4uTbIBaTe HEN3OEXHOCTL CYOBLEKTUBHOWM OKPACKN TaKMX Pacckas3oB.

CTaHgapTHble BOMPOCHI MO MOBOAY OTNYyCKa, NbroT, AeTarnbHON onnatbl U T.M. ny4wle
BbIAICHUTbL 3apaHee. Ecnu Bbl 6yaeTte BbISICHATL 9TO Ha cobecegoBaHnn, TO MOXET
co3paTbca HebnaronpuaTHoe BnevaTneHne o Bawen cucreme LeHHOCTEN.

* O yeM MOXHO cnpocuTb paboTtogaTtens?

- xotenocb Obl 3HaTb O Moen Oyayuwen pabote 6onee

nogpoBHO - YTO XAOYT Ha NpeanpuAaTMM OT paboTHMKa B 3TON

AOIDKHOCTUN? - MoYeMy YBONUICS Npeablaywmnin padboTHUK?

- MOXXHO NN B paMKax 3Ton paboTbl NOBbIWATL CBOK KBanudukaumo? n ap.

6. Umoau cobecedoeaHusi

Llenb paboTtogaTens: Ha ocHoBe cobpaHHON MHpopMaLumy NPUHATL peLleHne No kaHanaaty Bawa

Uuelb — NPoABUTb 3anMHTepeCOBaHHOCTb B NPOAOITKEeHNUN KOHTaKTa C pa60To.aneneM.

Obwue pekomeHOayuu:

* o okoH4aHun Beceabl obsa3aTensHO nobnarogapute cobecefHuka 3a yaerneHHoe
Bam Bpems, NnposiBNeHHoe BHUMaHWe.

* He 3a6yp.bTe YETKO O0roBoOpuUTbCA O TOM, KOrga m Kak Bl Y3HaeTe O pedylibTartax CO6€C€D,OBaHI/IFI.
)KenaTeano, YTOObI MHUUMaATBa OCTaBasiacb 3a Bamu: Jlydlle 4OoroBopuUTbCH,
korga Bel 6ygeTe 3BOHUTL B HA3Ha4YeHHOE BpeMs, YeM OXxuaaTb 3BOHKA.

* [Nog pykow y Bac gomxHbl 6biTb 6GNIOKHOT C PyYKOW, MOCKOSMbKY BaXHYHO
MHOPMaUUIO O AanbHENLWNX KOHTaKTax fydile oMkcupoBaTb Cpaay.

3. BEPA B YCNEX, HAAEXOA HA CEBA, NNIOBOBb K AENY.
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